Charter Amendment Application
**Please be sure to complete Part I

Section A1.

Enrollment Ceiling Increase

*ONLY complete this section if applying to amend Enrollment Ceiling Increase:
A school should apply for an enrollment ceiling increase if it plans to offer more spaces in
the next fiscal year and wishes to be paid for the additional students. A school does not
need to apply for a change in enrollment ceiling if it is offering the same total number of
spaces but not in the exact grade levels it determined through its Schedule I. If applying
for an enrollment ceiling increase, please be sure the school meets the criteria listed in the
Enrollment Ceiling Increase Policy. Failure to meet the criteria may result in denial of your
charter agreement amendment request.

1. DC PCSB will review the school’s enrollment trends over the past 3 years. What patterns
are we likely to find? Is there any context you can provide to explain your current
enrollment patterns?
a. Describe the impact your school’s enrollment ceiling(s), certificate of occupancy, and
waitlist/vacant seats have had on your recruitment and program growth.
b. Describe ways that your school ensures you recruit, enroll, and re-enroll students
with disabilities and English language learners, along with your target population.
What methods do you employ to ensure your curriculum is accessible to all students
regardless of race, ethnicity and gender as shown through re-enrollment rates?
We have been fully enrolled since our opening, with a substantial wait list. We
did not receive full funding in either our first or second year of operation
because of errors in reporting the number of students, but we fulfilled our
mission of providing outstanding educational service to all the families who
attend the school.
2. Will the proposed enrollment ceiling increase cause the school to exceed the maximum
occupancy load detailed in the school’s certificate of occupancy? If so, when and how will
the school address this?
Not at all. We’re well under occupancy for the new building as we expand. It’s
only because we are so under building capacity that we feel comfortable taking
on additional students in this way for next year and the year after.
3. Please include a completed enrollment matrix* with your charter amendment
application. Click here for enrollment matrix template.
*If requesting an amendment for more than one campus, please complete a
separate enrollment matrix for each campus.
**If school is not currently at Maximum Enrollment, please add columns to include all
projected school years until maximum enrollment is expected to be reached.

